
How to Log into Charms 

1. Go to https://www.charmsoffice.com/ 
2. Click on the “Login” button in the upper right corner. 
3. In the area that says PARENTS/STUDENTS/MEMBERS, there is a box to enter your school code. Your school code 

is beechhsband. Then click on “Enter Student/Parent Area” 

 

4. You will get a screen that asks for a Student Area 
Password on the left side of the screen. Here, you will 
enter your child’s password, which is currently set to 
be their first initial (capitalized) and their last name 
(first letter capitalized), all one word. So, if your 
child’s name is “Joe Smith,” the password will be 
“JSmith.” [Notice that you can view the calendar for 
the band without logging all the way in. Just click on 
“Public Calendar” underneath the password area.] 

 

  

https://www.charmsoffice.com/


5. You will be prompted to change your password once you’ve logged in.  
6. Next, you’ll be taken to the home screen. Many features on this screen are not usually used by our band, but 

please check out the calendar area. We try to keep that updated.  

 

7. If you look at the top, left of the screen, you’ll see a button that is a red circle with a dollar sign. Click on that to 
see your current payments due. You can also access the finances area by clicking on “Finances” in the main area 
of that screen. The main area of the home screen also has buttons that will take you to screens where you can 
update your student’s information or change your Charms password. 

  



8. On the Finances screen, if you want to make a payment with PayPal, find the row that says “not paid” at the far 
left, and then click on the button next to “PayPal” in the “Paid By” column. Then, click on “Pay Fixed Payments.” 
You’ll see that there is a 3% upcharge for paying by this method.  

 

Troubleshooting 

We have had some parents tell us that if your student does not have an email address on file with us, their student area 
password may not work. If you have trouble getting into Charms, please send email to admin@beechband.org, along 
with an email address where you’d like your student to receive emails. We will input information into Charms and email 
you with a password to use.  

mailto:admin@beechband.org

